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APPLICATION FOR RECORDS RETENTION SCHEDULE | 0 mICE OF THE R T et s TORY

RECORODS MANAG :ME NT DIVIS!ON
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INSTRUCT[ONS See Pubilcatlon No 76—RM-? for instructions on comp!etmg this form. Forward signedt origina!l to
Department of Archives and History, Records Mar_\agﬂment Dmsuon 330 Capitol Avenue, Atlania, Georgia, 30334,

Attention: Scheduling Sectton.

a -z = - e i - -

; FOR AGENCY USE qt Agency Address FOR REconqg_ﬁN_AiE@EnL USE
£ Arplication Date Teachers Retirement System Apptication Namber
Accounting and Membership Division -
£potication Number  Suite 400 Datcﬂe%ajo 32::;%07:@&& -
o Two Northside 75 : -
1 _ : Atlanta, Ge;;g;gqggglgqu_ o NO?ﬂjTZ1ggg | DEC 2 1880
2. Person to Contact " Working Titie - 'Ti—_—*‘l:elahgg Number |
Bob Hasser Systems Manager - 656~ 2954 |

3. Action Reguested
a. EF Establish Retention Schedule; record will continue to accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

o ¢, [0 Amend Application No, "~ Check Oné” 11 Change; ] Supercede; 1 Void -
" 4. Dates of Series 5. Records Series Title {followed by title used in office; if different)
Earliest Latest o
1945 - | to date OUARTERLY & HONTHLY SCHOOL SYSTEM REPORTS & SUMMARTZATIONS FILES
: 6. Division and Office Function What is the funcuon of the Division and the Office in which this record series is created?

& The Teachers Retirement System administers the retirement system for gll teachers and
; administrative persomnel as defined in Ga. Code 32-2901: and performs accounting and
: investment services, through contract, for the Georgia State Fmployees Retirement

< System.

The Accounting and Membership Nivision enrolls members of the Fmplovees and Teachers
Retirement Systems; maintains member accounts; edits and processes monthly reports

on member and employer contributions: and maintains general and subsidiary accounting
records for the Georgia State Fmplovees Retirement System and the Teachers Retirement

System.

7. Record Series Description This file contains the followmg documents {mc!ude form numbers and titles, if any}
Attach samples of the file. -

Documents relating to:  certifying payroll deductions for retlrement contributions.

Included are:éomputér printouts showing meémbers, contributions, cumulative totals, and

- .~ __summarizations of total salaries_and efoloyetrs contributions as_ follows:

k _ . " Computer ruh # TR8064-01, Quarterly Contributions Turnaround Report; Computer

' " run # TR8064-02, Member Quarterly Report; Computer run # TR8064-03, Members
Not On Quarterly Contribution Peport; Computer run # TR8064-04, Summarization

g; of Contributions; computer listing "Summarization of Monthly Report, TR8023R1:
if .-
i

SI600~-1, monthly teport from Department of Education.

1
OV¥121980
-EME

Fihisanaﬁkd:‘ag chronologically by fiscal year: thereunder -by assigned State -
- B Agency number. - ' 7

8. Tﬁo?i—tiiiy Reference Rate How often are records referred to which are:
Orne to six months old __ 8311y - Sejen to twelve months o'd _dally : Thirteen to twenty-four 'rnorﬁhs oid daily
dailY »  SECURITY COPY: As needed for duplicates

"_awenty-five months and oider - T 7
Annual Rate of f Accumulation of Remrds

60 rolls/lem

— Lega!u{. cdrawefs = . . _;Shelves . Other (specify) _— .~ 777" _

Lettrr-sme drawers

—_— e e e e
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B 10.aé;ionnaire (P!ace an Ly in t e proper coturnni

a. Is this the official copy of the series?
_If not, where is it? - L

b. Does the series contain confidential information requifir‘rg security handling? If yes, cite law or regulation,

c. Is this a vital record? I e

d. Does this series have hlstoncai or Iong term re:.earch value?

. Whaen one or two documents in the file make it necessary to keep the entire fite for a Iong penod could these
. documents be schedulied separately?

ls_ﬂg mfor'ngt;on contained in this series ever published? If yes, anaf‘h copY._ ____

g. 1s the information coniained in this series ever analyzed and/or recorded in a surmmarized report?
I yes. attach copy, _annually for memhers

h. s there a duplication of this series in your office, or in ;;other office or agency? PARTTALLY DUPLICATED IN
If yes. where? LOCAL SCHOOL SYSTEM _AND DEPARTMENT OF EDUCATION.

x
X
X

11. Retention Reguirements

i._Is this series for a major portion of itl regufariy microfiimed?

o S

__i._Does the record series result in a computer printout?

The following requires the series to be kept:

e ) State & Independent 1
=T gr State Law T — TID TTIT L = Years. — - - —d: Audit pericd » =~ - e e L YBATE
b. Statute of limitation ; years. e, Administrative need 100 o Years.
c. Federal law years, f. Federal retention instructions - years
Attach copy or excert of laws or regulations. Explain administrative need. ‘
records needed for life of member and/or lifetime of beneficiary )
TE.#A;;J}BVEQ E{sgéiimaﬁrudm?_—me a‘g;lc?y recommends that the file series be cut off at the end of each: o
{3 Catendar Year; I1 Fiscal Year; [] Other . . ___then,
1 Hold in the current filesarea __—_____month{s} _______ year{s}; then
0 Trarcfer to local holding area; hold _____ _ year(s); then

3 Transfer to State Records Center; hold ___ _

__year(s}; then

{1 Destroy.
3 Transfer to State Archives for permanent retention.
XX Other (Specify)

TAPE: After posting to data base, return to user.

- PRINTOUTS: Cut off file at énd of each fiscal year and microfilm; then destrov paner -

e after verlfjing micl;ofllm

A—-g*s. —_—T - —mz_‘_-._—_-—_;__‘—._______; [, = J -
B =

‘HASTER MICROFILM: Transfer to State Archl‘res ;.A.?f_br:sfebu}{tyj retention; _l'ioglzd_-]:OCQ

yeaIS' then destroy

DUPLICATE MICROFILM: Hold in zurrent files area until nd longer needed for reference,

These instructions apply to all prior and future accumulations of the series.

then destroy.

Aganey Head/Desgnee fS.r ature) 7 | Date |1
/fdzé/ // V-

e ommendations in para- - --T
&: 20h 12 are approved. State Aud.tor/Destgnue

{i: e'iisapp.'c;'-.-'ed,’értach letter P e 7 A |
of explanation.) Secre e/Desigrien

86~ 397_. o
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Attorney General/Des;gneL
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